Citing your sources: basic techniques for undergraduates.

1.  Quoting other people's work in an essay.

Quotations need to be clearly marked.  

(a) Using quotation marks within your paragraph.

For short quotations (under sixty words) put the quoted words between quotation marks.

Use single quotation marks round the quotation; use double quotation marks for quotations within quotations:

Example:

'"Good, oh very good indeed!" thought Aschenbach, assuming the patronizing air of the connoisseur.' (Thomas Mann, Death in Venice p. 31.)

(b) Inset quotations.

If you are quoting a longer passage (over sixty words), perhaps to comment on it in detail, you can insert it as a nested paragraph.

Example:

Aristotle believes that in searching for definitions Socrates 'was seeking the universal' (Met. 987b1-4):

since he was seeking to reason deductively, and the what-is-it is the principle of deductions... For there are two things that one might fairly ascribe to Socrates, inductive arguments and universal definitions—for these are both about the principle of science (episteme). (Met. 1078b23-30)
Aristotle claims that Socrates wanted to construct a body of scientific knowledge about ethics....

T. Irwin Plato's Ethics p.25.

No quotation marks are placed round the quotation, but the extent of the quotation is indicated clearly by its indentation at the left margin, and by the small typeface.  

This option is not appropriate in handwritten essays, which should always show the quotation marks.

Four basic rules:

1.
Punctuate within the quotation marks if the end of the quotation is the end of a sentence or question in the text you are quoting.  If it is not the end of your sentence, turn the full stop into a comma.  

2.
Use dots to indicate an omission or a quotation that breaks off in mid-point; put brackets round any word you have inserted or altered to make sense in your context.

3.
Mark any material that is not your own as a quotation, including anything remembered from the spoken words of your friends or lecturers.

4.
Always give the reference.

Why quote?

If you are interpreting a text or providing an exposition of a thinker' arguments, you may quote the relevant material that supports your interpretation and show how you are reading it.

If you are criticising a philosopher's position you may need to quote the text with which you disagree.

To illustrate a widely-held view you need to give some examples of thinkers who have held it.

Before including a quotation ask yourself these questions:

q Is it the relevant bit?

q Do I need to quote it or would citing the reference do?

q Does it add anything to my case?

In particular, notice that quoting somebody else's view is not a proof.  Never use the fact that so and so said something as evidence that it is true.  You must support your views with arguments, not authorities.

2.  Citing other people's work.

You can mention or paraphrase someone else's views whenever it is relevant.  Always give an accurate reference.

Ask yourself these questions:

q Is it relevant to this issue?

q Have I summarised the position correctly?

q Does it add anything to my case?

Again, mentioning that someone else thinks so is not a reason why it is so.  Always supply arguments, not authorities, to support your case.

3.  Indicating sources.

You must always give the source for any quotation or reference.  Somewhere in your essay, normally in the bibliography, you need to supply full details of the text you are quoting or citing.  

When you mention an author for the first time give the full name (initials or first name and surname).  Use surname only on subsequent occasions.

When you refer to a work for the first time, give the reader enough information to identify it easily without having to turn to the bibliography eg.the author's name and the title of the work.  Put titles of articles in single quotation marks, titles of books in italics or underlined.  

Subsequent citations can use an abbreviated form, often just the page number if it is obvious from your context what work is at issue, otherwise author, short title, page; or author, date, page.  Using these short references to indicate where you have borrowed wording from your sources will help you to avoid plagiarism.  Always put the words that are borrowed into quotation marks.

Give a precise reference to the passage cited, including the page number on which it occurs.  If the text has a standard reference system (eg Stephanus pages or numbered paragraphs) use those, not pages of a modern edition.  If you have to refer to pages of a modern edition ensure that details of the edition are included in the bibliography, and use the edition specified for the course, or, if there is no set edition, a recent and reputable edition.

Where to put the reference.

There are four acceptable ways of including the reference:

1.  In brackets in the main text of your essay.

Simple, accurate, ideal for the abbreviated references.

2.  Footnotes numbered consecutively throughout your essay.

Use a good word-processing package that will renumber your notes and place them correctly.

3.  Endnotes numbered consecutively throughout the essay.

The endnotes should be presented on a separate sheet.

4.  The reference for a piece of inset quotation may be placed on the next line, aligned to the right margin.

Not acceptable:

Footnotes or endnotes using * and other symbols.

Numbering the items in your bibliography and using the numbers as shorthand references.
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